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inquirelform.html; sending a fax re-
quest to (301) 837–0483; or calling (202) 
501–5400 or (301) 837–2000. 

(b) The locations and hours of oper-
ation (expressed in local time) of the 
depositories administered by the Na-
tional Archives and Records Adminis-
tration are shown in part 1253 of this 
chapter. 

(c) Except for Federal holidays and 
other times specified by the Archivist 
or other authorized NARA officials, 
documents will be made available ac-
cording to the schedule set forth in 
part 1253. 

(d) In addition to the times specified 
in part 1253, documents may be made 
available at such other times as are au-
thorized by a director. 

[40 FR 7925, Feb. 24, 1975, as amended at 42 
FR 13022, Mar. 8, 1977; 49 FR 33253, Aug. 22, 
1984. Redesignated at 50 FR 15723, Apr. 19, 
1985, and amended at 56 FR 2135, Jan. 22, 1991; 
59 FR 29192, June 6, 1994; 64 FR 19901, Apr. 23, 
1999; 67 FR 43254, June 27, 2002]

§ 1254.4 Research procedures. 
(a) Before applying to use documents, 

the researcher should ask the deposi-
tory holding them whether the docu-
ments are available, whether there are 
enough documents to warrant a visit, 
or whether copies would be more prac-
tical. 

(b) Researchers must apply in person 
at the depository that has custody of 
the documents. 

(c) Researchers who wish to use docu-
ments not on microfilm in a depository 
where the microfilm research room is 
separate from textual research rooms, 
must complete a researcher identifica-
tion application form and provide the 
information needed to decide which 
documents can be made available. Re-
searchers who wish to use only micro-
film documents in a depository where 
the microfilm research room is not sep-
arate from textual research rooms 
must also comply with this paragraph. 
Applicants must show identification 
containing a picture or physical de-
scription of the applicant, e.g., a driv-
er’s license or school identification 
card. Exceptions to this requirement 
must be approved by the director. If ap-
plying for access to large quantities of 
documents or to documents that are 
especially fragile or valuable, the re-

searcher may be required to furnish ad-
ditional information about personal or 
professional qualifications or to fur-
nish additional reasons why access is 
required. The collection of information 
contained in this paragraph has been 
approved by the Office of Management 
and Budget with the control number 
3095–0016. 

(d) A researcher will not be issued a 
researcher identification card if the 
branch chief or director of the relevant 
repository determines that: 

(1) The documents which the re-
searcher wishes to use are not in the 
legal custody of NARA; or 

(2) The researcher is not interested in 
documents maintained by NARA but in 
information contained in secondary 
sources available at other institutions. 

(e) Researchers using only microfilm, 
where the microfilm research room is 
separate from textual research rooms, 
are not issued an identification card 
but must register as described in 
§ 1254.10. 

(f) In addition to the procedures in 
this section, researchers desiring to use 
archives that contain national security 
classified information must follow pro-
cedures in subpart D. 

(g) The legal custody and control 
over access to records that are in the 
physical custody of the records centers, 
but not yet accessioned into the Na-
tional Archives of the United States, 
remains with the agency. NARA in-
forms researchers of the procedures re-
quired to obtain access. 

[49 FR 33253, Aug. 22, 1984. Redesignated at 50 
FR 15723, Apr. 19, 1985, and amended at 56 FR 
2135, Jan. 22, 1991; 59 FR 29192, June 6, 1994]

§ 1254.6 Researcher identification 
card. 

(a) An identification card is issued to 
each person whose application is ap-
proved to use records other than micro-
film. Cards are valid for 1 year and may 
be renewed upon application. Cards 
issued at one NARA facility are valid 
at each facility, except as described in 
paragraph (b) of this section. They are 
not transferable and must be presented 
if requested by a guard or research 
room attendant. 

(b) At the National Archives in Col-
lege Park and other NARA facilities 
that issue and use plastic researcher 
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